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BANK WORKERS REGISTRATION AGREEMENT 

AS & WHEN WORKING (Medical Staff)
NAME:





JOB TITLE:



BANK [INSERT TITLE OF POST]
APPOINTING OFFICER:

DATE OF REGISTRATION:

DATE OF ISSUE:




1 Background

1.1 The need of Doncaster and Bassetlaw Teaching Hospitals NHS Foundation Trust (“the Trust”) for individuals to perform work varies from time to time. Bank working arrangements (under which there is no enforceable obligation either to provide or to carry out work) give flexibility to each party and are beneficial to both the Trust and to registered bank workers.

1.2 This Registration Agreement (“the Agreement”) sets out the terms of your registration with the Trust and forms the terms of your engagement by the Trust for the duration of any Assignment only. 

1.3 The NHS Medical and Dental Terms and Conditions of Service do not apply to this Registration Agreement or to any work carried out by you under its terms.   

2 Bank Registration/Right to Work

2.1 You registered to join the XXXX Department Bank on xxx xx xxx as Bank [INSERT POST TITLE].
2.2 You confirm that you are legally entitled to work in the UK without any additional immigration approval and confirm that you have provided evidence of your right to work to us. You will immediately notify the Trust if you cease to be so entitled at any time.

3 Status of the relationship 
3.1 This Agreement is not an employment contract and does not confer any employment rights on you (other than those to which workers are entitled to).  
3.2 By entering the Agreement, you confirm your understanding that the Trust makes no promises or guarantees as to a minimum level of work. It is the intention of you and the Trust that when you are not performing an Assignment you will not be entitled to the benefit of any rights under the Agreement.
3.3 An Assignment means an individual shift during which you are engaged by the Trust to carry out work under the terms of this agreement. If you accept and work five separate shifts, this will count as five separate Assignments.
3.4 There is no obligation on the Trust to offer you work or any Assignment and, if offered, there is no obligation on you to accept it.

4 Hours and place of work

4.1 The nature of the work covered by this Agreement is casual and intermittent. There are no regular or fixed hours of work. You will work on an “As and When” basis. The hours of work will be agreed with your manager when you accept an Assignment. 

4.2 The minimum requirement to maintain registration on the Bank under this Agreement is to work one Assignment in every 13-week period.

4.3 Bank shifts will be booked by agreement with your line manager or rota coordinator using local booking procedures.
4.4 The Trust Services Manager has a right to stop you working excessive hours by cancelling or declining to offer Assignments if it is felt that your additional hours will prevent you from operating and carrying out your duties in a safe manner.

4.5 Should you wish to exercise your right to work over 48 hours a week, in accordance with the Working Time Regulations, you are required to opt out of the 48 hour limit.  However, this will be monitored by the Trust Services Manager to ensure that you are working within limits that are considered appropriate by the Trust. An opt-out form can be obtained from the P&OD website on the intranet.
4.6 Bank workers may not undertake Assignments that result in “back to back” working, including where you are also employed by the Trust in bank and substantive shifts, which is defined as a Late Shift followed by an Night Shift, a Night Shift followed by an Early Shift or an Early Shift followed by a Late Shift.  

5 Payment

5.1 Payment is in accordance with the internal bank rates appropriate to the post to be covered.  You will be paid only for those hours actually worked, [dependent on your completion of a time sheet for each Assignment]. 

5.2 For administrative convenience you will be paid monthly in arrears by direct credit transfer to your personal bank/building society account on the 25th day of the month for the hours worked in the previous month.

5.3 The Trust will make all necessary deductions as required by law and shall be entitled to deduct from your pay or other payments due to you any money which you may owe to the Trust at any time.

5.4 Non-statutory deductions from pay, e.g. accommodation, will be made at current Trust rates.

6 Behaviour and Conduct

6.1 You are required to notify the Trust Services Manager of any police cautions/arrests/convictions before the start of your next Assignment or shift. A failure to disclose such information could result in the termination of this Agreement and any Assignment you are engaged in. 
6.2 Depending on the nature of each Assignment the Trust may require a Disclosure and Barring Service (DBS) check to be carried out on you. Where this is the case an offer of work by the Trust is conditional upon and subject to the Trust receiving a satisfactory Criminal Conviction Certificate, Criminal Record Certificate or Enhanced Criminal Record Certificate (the type of Certificate will depend on the type of DBS check carried out) from the DBS for you. 
6.3 The Trust has absolute discretion to manage any conduct or capability issues during an Assignment using its disciplinary and capability procedures or to terminate this Agreement if it deems this appropriate. 

6.4 All Service Department personnel, including Bank workers carrying out Assignments under this Agreement, are required to adhere to the Service Department Quality Manual: Standards of Conduct, Performance and Ethics for Service Department Personnel.
6.5 The Trust is committed to reducing the level of fraud and corruption within the NHS to an absolute minimum and keeping it at that level, freeing up public resources for better patient care. We are also committed to the prevention, deterrence and detection of such incidents within the Trust, to the rigorous investigation of any such cases and where fraud or other criminal acts are proven, to ensure that appropriate action is taken. The Board’s requirement is that anyone having reasonable suspicions of fraud has a duty to report them and that no individual will suffer in any way as a result of reporting reasonably held suspicions, unless extenuating circumstances apply. The Trust has a Fraud Bribery and Corruption Policy & Response Plan in place and you should familiarise yourself with this document. All genuine suspicions of fraud, bribery and corruption can be reported to the Trust’s Local Counter Fraud Specialist or through the NHS Fraud and Corruption Reporting Line (FCRL) on 0800 028 40 60 or online at www.reportnhsfraud.nhs.uk
7 Pension
Depending on your circumstance, you will normally be automatically enrolled into a relevant pension scheme. All enquiries should be directed to the Pension Officer at Shared Business Services (SBS).
8
Professional Registration

If an Assignment requires membership of a professional body in order to practice, for example, GMC, NMC for Nurses and Midwives, HPC for Allied Health Professionals and so on, it will be a condition of the Assignment that you maintain your membership with the relevant professional body whilst engaged on that Assignment. Failure to remain registered or to comply with the relevant code of practice may result in the termination of this Agreement and any Assignment you are engaged on will end immediately.
9
Paid Leave
Due to the flexible nature of the bank worker, a premium will be paid

inclusive of your hourly rate of pay, representing the holiday pay

entitlement throughout the year. This will be paid alongside your

normal salary for the period.
. 
10
Sick Leave and Other Absences

10.1
You must not accept an Assignment if you know that you will not be fit to undertake the Assignment.  If you become sick immediately prior to, or during an Assignment, you must, inform a designated Line Manager that you will be absent. 

10.2
If you satisfy the qualifying conditions laid down by law, you will be entitled to receive statutory sick pay (SSP) at the prevailing rate in respect of any period of sickness or injury during an Assignment, but you will not be entitled to any other payments from the Trust during such period.

10.3
Under the terms of this Agreement there is no entitlement to occupational sick pay as described within the Trust’s Sickness and Absence policy (CORP/EMP 01) or any Assignment undertaken under its terms.
11
Medical Examination

It is a condition of your continuing registration under this Agreement that, if required to do so by the Trust, you attend the Occupational Health Department at any time. You are responsible for notifying a designated Line Manager if you have come into contact with an infectious disease as soon as you become aware of this.

12
Uniforms

Any uniforms issued in connection with this appointment must be returned when your registration under this Agreement ceases. Failure to do this will result in a charge being levied.
13
Identification Badge

It is a condition of your continuing registration under this Agreement that you are issued with and wear identification during each Assignment.   This may require you to complete any necessary forms; to produce evidence of identity and to provide or cooperate with the production of a photograph to enable the identification badge to be produced.
14
Health and Safety

You are reminded of your duty under the Health and Safety at Work Act to take reasonable care to avoid injury to yourself and others; to report all incidents, accidents and hazards using the Critical Incident Reporting Procedure; to use safety equipment provided for your protection and to co-operate with management in meeting statutory requirements.  A copy of the Trust’s policy in relation to Health and Safety can be found on the intranet. Smoking is prohibited on all Trust  premises and grounds.
15
Trade Union Membership

All workers at the Trust are permitted to join a Trade Union, Professional Organisation or Staff Association and to participate in its activities.

16
Personal Property

The Trust will not accept any responsibility in respect of theft, loss or damage to personal property. You should consider making adequate provision i.e. insuring yourself as far as you think proper against all such risks and to take advantage of any local facilities there may be for the safekeeping of property.

17
Additional Employment

17.1
You are required to disclose any additional work that you undertake for the Trust or another employer to the Trust Services Manager.
17.2
The Working Time Regulations require that you should not work more than 48 hours per week averaged over a 17 week period.  This includes undertaking work in more than one organisation or holding a substantive contract of employment with the Trust. 

17.3
You should advise the Trust Services Manager if you believe you are exceeding the 48 hour limit. If you wish to continue to do so, you are required to sign an opt-out form as set out in paragraph 4.5 above. 
18.
Data Protection

You consent to us holding and processing, both electronically and manually, the data that we collect about you, in the course of your working relationship with us, for the purposes of the administration and management of our staff and our business and for compliance with applicable laws, procedures and regulations.

19.
Confidential Information
19.1
You shall not use or disclose to any person, either during or at any time after your engagement by the Trust, any confidential information about  the Trust or affairs, of the Trust, including patient information, or about  any other matters which may come to your knowledge as a result of carrying out Assignments.  For the purposes of this clause, “confidential information” means any information or matter which is not in the public domain and which relates to the affairs of the Trust or any of its suppliers, contracts, staff and patients.

19.2
Any unauthorised or inappropriate disclosure or use of confidential information may be treated as a serious breach of this Agreement justifying immediate termination of this Agreement and/or dismissal from any substantive employment with the Trust.  You should consult with the Trust Services Manager in case of doubt.

The restriction in this clause does not apply to:

(a) 
Making a protected disclosure within the meaning of 


section 43A of the Employment Rights Act 1996: or

(b)
Use or disclosure that has been authorised by the Trust or is required by law or in the course of your duties.

20.
Trust Property

20.1
All documents, manuals, hardware and software provided for your use by the Trust, and any data or documents (including copies) produced, maintained or stored on the Trust’s computer systems or other electronic equipment (including mobile phones), remain the property of the Trust.

20.2
Any Trust property in your possession and any original or copy documents obtained by you in the course of your work for the Trust shall be returned to the Trust at any time on request and in any event  at the end of each Assignment.
21
Termination of Registration

21.1
This Agreement may be terminated by either party giving 1 week’s written notice to the other.  Your notice in writing should be submitted to (Manager). On termination of this Agreement you will not be entitled to any further payments other than any outstanding payments due for hours worked or holiday pay.
21.2
If you no longer wish to be considered for bank work or are no longer available for such work you should inform (Manager) in writing as soon as possible. This will serve as a termination of this Agreement and you will be removed from the Trust's list of  bank workers.
21.3
The Trust will periodically request feedback from nominated departmental managers regarding your performance during an Assignment under this Agreement.

21.4
The Trust may remove your name, without further notice to yourself, from its list of bank workers if you have not undertaken any Assignments within a consecutive 13 week period.

21.5
The Trust may terminate this Agreement immediately if it reasonably considers that you have committed a serious breach of its terms or that your actions, performance or behaviour renders you unsuitable for future Assignments.  .

21.6
Where you are also engaged under a separate contract of employment with the Trust, the effect of termination of this Agreement pursuant to 21.5  above, will be that an internal investigation may be undertaken by the Trust to consider whether those circumstances have any impact upon your continued employment under the terms of your contract of employment with the Trust.
22.
Changing Terms and Conditions
The Trust may review its requirement for bank workers from time to time and/or may update the terms on which it offers such work.  In the event of any changes to the terms on which it is prepared to engage casual workers the Trust may terminate this Agreement with immediate effect by notifying you in writing and you may, at the Trust’s absolute discretion, be offered a new Agreement for bank work.
23
Totality of Terms

This Agreement is intended to fully reflect the intentions and expectations of both parties as to our future dealings and in the event of any dispute regarding your engagement as a bank worker by the Trust it shall be regarded as a true, accurate and exhaustive record of the terms on which we have agreed to enter into a casual work relationship.  Any variation to this Agreement will only be valid where it is recorded in writing and signed by both parties and no additional or modified terms shall be implied by any other actions of you or the Trust.

You confirm that you have read and understood the contents of this Agreement.
24
Governing Law

This Contract will be governed by the law of England and Wales.

Signed on behalf of the Trust:

Signed:……………………………………………………………………………….

Dated:…………………………………………………………………………………

Signed by the Bank Worker:
Signed:……………………………………………………………………………….

Dated:…………………………………………………………………………………
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